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Top-Up Training to Teach MBCT/MBSR

Internal Application Form 
(Sussex Partnership employees seeking Trust time and/or money to train)

Before completing this form, please read the 2027 Handbook for the Top-Up Training available from: https://sussexmindfulnesscentre.nhs.uk/train-to-teach-mindfulness/top-up/ 
The first part of this form is completed by you and the second and third parts by your manager and clinical lead. 
	Part 1: To be completed by applicant

	Your details

	Your full name: 


	Your job title: 


	Your job role (with brief description of duties):


	The service in which you work (with brief description, including client group):


	The days on which you work: 

	Your work address: 



	Your email address: 


	Your telephone number(s): 


	So we can understand how to best let people know about our work, please tell us where you heard about this training:


	Your experience of mindfulness and group work


	Please tell us something about your personal practice, including how long and how regularly and over what time frame you have been practising mindfulness meditation, and other related disciplines such as yoga or Qi Gong. 


	When, where and with whom, did you do the 8-week course as a participant?



	In which year did you complete Sussex Mindfulness Centre's Training Programme in Adapted

Mindfulness-Based Interventions (MBIs) (now called Mindfulness Teacher Training: Brief & Adapted Interventions)? [It is not possible to complete the Top-Up Training without first completing this training.]



	Can you tell us about any experience of having led Brief or Adapted MBIs in your individual work with service users?


	Can you tell us about any experience of having run groups (not necessarily mindfulness groups)?

	Can you tell us about any other clinical or other experience relevant to running mindfulness groups?  


	Your use of the training, attendance and funding

	Why do you want to do this training? How do you plan to use it?

	Do you have any current stress factors or vulnerabilities that it would be helpful for us to know about that may impact on your completion of the training or for which it might be helpful to have additional support? This will not affect your chances of getting to the next stage of selection, but we might like to discuss it with you.  


	Having read the course handbook, do you foresee any difficulties attending any aspect of the training (please refer to the handbook for dates)?   Please give details.



	If accepted for a place on this training, would you agree to contribute to the delivery of Trust-wide mindfulness events such as the Trust induction day or other team’s away days for up to 2 days per year in the first year following training and for 1 day a year in all subsequent years?



	There is limited Trust funding for this training this year.  Each fully funded place is worth £2,450. The level of part funding varies year on year. If you are awarded a fully Trust funded or a part-funded place, by signing below you agree to be responsible for paying back the training fees incurred by the Trust if you withdraw before completing the course, do not meet the attendance requirement, or leave employment with Sussex Partnership during the course or within a year of completion of the course (or take up a new post at Sussex Partnership where the new job plan does not allow for meeting the course requirements during the course or to practice MBCT after completion of the course). The only exceptions are absence due to sick leave or leaving a post due to ill health redundancy or redeployment, or involuntary redundancy. You will pay for the retreat separately, as detailed in the handbook.


	Applicant’s Signature (can be electronic)

	Date 

	Part 2: To be completed by applicant’s manager


	Your details

	Your full name: 

	Your job title: 

	Your work address: 



	Your email address:

	Your telephone number: 



	Your support of this applicant

	Do you support this applicant to do the Sussex Mindfulness Centre’s Top-Up Training to Teach MBCT / MBSR?


	Can you release the applicant to do the 7.5* days of teaching that happen on weekdays (all Fridays) in work time?  (*If the applicant recently completed their Adapted MBI training then they may be able to opt out of three of these days.)
If not, can you let us know about any problems you anticipate in freeing up this time? 


	In addition, trainees will be expected to do the remaining 5* days of the course (on Saturdays) in their own time.  They will also be expected to do the daily personal mindfulness practice and the 5-day residential retreat within their own time. (*If the applicant recently completed their Adapted MBI training then they may be able to opt out of two of these days.)
However, time for 4 ninety-minute peer learning meetings, writing reflective accounts, attendance at the 8 week assisting teaching groups (8 x 2 hours) and supervision (8 hours total), which are more likely to happen within working hours, but may happen in evenings, is for negotiation between the trainee and their manager/lead.  What have you agreed with your staff member/prospective mindfulness trainee about these elements?

	After completing the training, do you agree to the applicant accessing mindfulness specific supervision for running MBCT groups in line with Trust governance?

	If your staff member is accepted for a place on this training, would you agree to release them to contribute to the delivery of Trust-wide mindfulness events such as the Trust induction day or other teams’ away days for up to 2 days per year in the first year following training and for 1 day a year in all subsequent years?



	The complete training of an MBCT teacher involves the year of SMC training plus the running of a second MBCT group with an experienced MBCT teacher soon after completing the training.  Finding an experienced teacher for a second group can be achieved by various means:  co-running with an experienced teacher in the same service if one is available; allowing the newly qualified teacher to co-run a group in the service of an experienced teacher as part of their CPD; or buying in an experienced external MBCT teacher to co-run and supervise the group in the newly qualified teacher’s service.  Are you willing to support the completion of this applicant’s training as described above including buying in an experienced MBCT teacher to co-teach one group if needed?



	Signature (can be electronic)

	Date

	Part 3: To be completed by applicant’s clinical lead

	Your details

	Your full name: 

	Your job title: 

	Your work address: 



	Your email address:



	Your telephone number: 



	Your support of this applicant

	Do you support this applicant to do the Sussex Mindfulness Centre’s Top-Up Training to Teach MBCT / MBSR?


	How do you expect the applicant to use the mindfulness skills they will learn on the training in your service?  



	Which client groups are likely to benefit?  


	If your staff member is accepted for a place on this training, would you agree to release them to contribute to the delivery of Trust-wide mindfulness events such as the Trust induction day or other team’s away days for up to 2 days per year in the first year following training and for 1 day a year in all subsequent years?


	How often would you expect the applicant to be able to run MBCT groups per year?


	The complete training of an MBCT teacher involves the year of SMC training plus the running of a second MBCT group with an experienced MBCT teacher soon after completing the training.  Finding an experienced teacher for a second group can be achieved by various means:  co-running with an experienced teacher in the same service if one is available; allowing the newly qualified teacher to co-run a group in the service of an experienced teacher as part of their CPD; or buying in an experienced external MBCT teacher to co-run and supervise the group in the newly qualified teacher’s service.  Are you willing to support the completion of this applicant’s training as described above including buying in an experienced MBCT teacher to co-teach one group if needed?



	Signature (can be electronic)

	Date



	For the applicant: 
Please return the application form to spft.smc@nhs.net  It should arrive before the deadline of 24th November 2026. For any queries, please email spft.smc@nhs.net  
Interviews will be held in mid-December 2026, online. 

We’d be grateful if you would also complete an equality monitoring form. In order that this be kept separated from your application form prior to selection, it can be found here: equality monitoring form.  
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